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1700 Rockville Pike
Request for Overtime HVAC Service


Client Name: ___________________________________________________

Building: _________________________   Suite#: ______________________

Please schedule overtime HVAC for the following dates and times:

Sunday, _____________________ 	Start: _________ Stop: _________
Monday, ____________________ 	Start: _________ Stop: _________
Tuesday, ____________________	Start: _________ Stop: _________
Wednesday, _________________ 	Start: _________ Stop: _________
Thursday, ___________________ 	Start: _________ Stop: _________
Friday, _____________________ 	Start: _________ Stop: _________
Saturday, ___________________ 	Start: _________ Stop: _________

____________________________________________________

We understand that the current overtime charge is $65.00 per hour (4 hr. min.) for
anytime outside of Monday through Friday, 8:00 a.m. to 6:00 p.m., Saturday 8:00 a.m. to
1:00 p.m. and all federal holidays. We agree that payment will be remitted with in thirty
(30) days of being invoiced and that I am authorized to make this request on behalf of
the above listed company.

We understand that all requests must be submitted by 12:00 p.m. (noon) on the business
day before the requested service date. Please note that verbal or last-minute requests will
not be honored.



________________________________                                                        __________________
Authorized PRINTED Name                                                                          Date 



________________________________
Authorized Signature
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